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                    Millionsoft IT Solutions
                    www.millionsoft.com.my


Website Design Requirements Form

Thank You for considering Millionsoft IT Solutions

The idea of this Website Design Requirement Form is to help you capture the vision for your intended Website – it contains all of the necessary information we need in order to build a proposal and design as accurately as possible. 

Please fill out this document to the best of your ability and skip any questions that don’t pertain to your project. The more information you can give us, the better we'll be able to respond. You will have taken your first step in achieving your Web presence, the FAST and EASY way. 

Once you are happy that this document clearly describes your project, please email it to webdesign@millionsoft.com.my and we will study and work out the best solution for you.

General Information

Your name and email address:

Organisation name, address, phone and fax:

Slogan / Marketing Taglines:
Please describe your company/organisation and the concept, product or service your site will provide or promote:
(Take as much spaces as you need)
What are your ideal start date and end date for the project?

What is your specific reason for the date?

For example: trade show, product launching

Site Redesign Information (If this is not a Redesign, please skip this section)

What is your current Website URL?


Why are you looking to redevelop? 
For example: update the site's look and feel, target a different audience.
Which aspects of your site do you feel are successful?
What's not so great about your current site?
Do you plan on using content from the existing site and if so, which portions?
Design Concept, Look & Feel
Can you describe how you would like people to comment on your new site?
For example: modern, dark, bright, colourful, corporate, classic, traditional, professional, friendly, fun
Do you currently have any corporate colours / font / style that need to be followed?
Do you have any other colours in mind for the design?
What do you NOT want on your Website in terms of look and feel?

For example, any particular colour that you can’t accept.
Please list at least two competitive websites and relevant URLs, and comment on what you like/dislike about them:
Leaving your competitors aside, please list any Websites that you like and why:

What action(s) should the user perform when visiting your site?

For example: search for information, sign up for an account, purchase a product/service

Technical Features and Scope

How many pages of content do you expect the site to require?
An estimated figure is sufficient here.

Is the content for the website already available?  If not, when do you anticipate it will be ready for deployment? 
Do you have any photography/images/graphics that you would like to use on your new website?
Do you have a sitemap / structure / plan for your website prepared? 

If you do, attach it too if possible. If you don’t, it’s OK.
If you were using a search engine, what words or phrases would you use to find your Website? 
We will optimize your Website for these keywords
Website Pages and Contents (Optional)
If the content of the Website is available and you would like to move this project one step further, please list down the information you want publish and presented on each and every page of the website, otherwise, skip this section. With this additional information, we can get back to you with an initial design filled with you real contents, which will more accurately resemble your actual Website.
Our Standard Website Design Package has 5 pages. The following are the suggested Web pages for a typical Website. Please feel free to change the page name and content if it doesn’t fit your intended structure. You can also add new pages if you require more than the standard 6 pages.

1) Home Page
The first page of your Website. Basic content in this page include:

- Welcome Statement, 

- Short company introduction

- Service or product highlight

- Contact information (phone, fax, email)

- Images / Graphics

(Take as much spaces as you need)
2) About Us Page
Provide basic information about your organisation and your people. Basic content in this page include:

- Brief Introduction of your organisation
- Organisation History/Profile 

- Organisation Vision, Mission, Goals, Values 

- Images/Graphics 
(Take as much spaces as you need)

3) Products Page
Provide information about the products you offer. Basic content in this page include:

- Brief introduction of your products
- List of products with description and pricing (if possible)

- Images / Graphics

(Take as much spaces as you need)

4) Services Page
Provide information about the services you offer. Basic content in this page include:

- Brief introduction of your services

- List of services with description and pricing (if possible)

- Images / Graphics

(Take as much spaces as you need)

5) Contact Us Page
Provide general contact information. Basic content in this page include:

- Office address 

- Location and maps

- Telephone Number, Fax Number and Email

(Take as much spaces as you need)

6) Other Pages
If you need more than 5 pages, please describe here.

(Take as much spaces as you like)

Additional Information

Is there anything else that you think will help us to accurately assess your project and what’s best for you?
Thank You!

Many thanks for taking the time to complete this form. Please save this document with the filename your-name.doc or your-company.doc and email it to webdesign@millionsoft.com.my. If possible, please attach together your sitemap, organization logo, product catalogue and brochures.
If you have any additional assets or specification documents that will help us out, please include those too – and we’ll get back to you as soon as we can.
